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Roe Green Junior: Risk Assessment September 2020 
 
 

 Red: this measure cannot be put in place in our school at any time 

 Amber: this measure can be put in place, but not in time for when we have been asked to reopen 

 Green: this measure is in place, or can be in place for when we have been asked to reopen 
 

RISK ASSESSMENT FOR: 

School activities during COVID 19 outbreak. 
 
During this evolving situation we shall monitor and follow government guidance given in the web links provided 
 
Return to school of all year groups, from 7th / 8th September 2020 if approval received from Government, Scientists and Unions 
 

 

Establishment: 

Roe Green Junior School, Kingsbury NW9 9JL 

Assessment by: Melissa Loosemore, Headteacher and Senior 
Leadership team. 

 

Date: September 1st 2020 

 

Risk assessment number/ref: RA-001 

 

Headteacher Approval: Agreed 
 
Chair of Governors Approval: Kanta Mistry Agreed by all 
Governors. 

 

Date: Tuesday 1st September 

 

Date: Tuesday 1st September 

Date of review:   
Ongoing over this period of huge change. 

 

Consideration after every new intake, after change of 

personnel or process, legislation or Government 

advice or an incident, time lapse 

All employers have a duty to consult employees on health and 
safety.  Have staff been consulted in production of this risk 
assessment? Yes 
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HAZARD WHO MIGHT 
BE HARMED 

CONTROLS TO BE PUT IN PLACE WHO WILL BE 
RESPONSIBLE 

WHEN THE 
CONTROLS NEED 
TO BE IN PLACE 

BY 

ADDITIONAL NOTES 

Contact with 
someone 
suffering from 
coronavirus 

 Staff 

 Pupils 

 Contractors 

 Visitors 

Everyone will be asked not to come into school if they or 
anyone they live with is experiencing coronavirus 
symptoms, and instead follow official self-isolation 
guidance. Regular reminders will be given about this. 

Anyone self-isolating with symptoms will be encouraged 
to access testing, and the school will help them do this. 

If a symptomatic person comes into school, they will be 
sent home immediately or isolated until they can be 
picked up. 999 will be called if they are seriously ill or 
injured or their life is at risk. 

In the case of a symptomatic pupil who needs to be 
supervised before being picked up: 

 If a distance of 2m cannot be maintained, supervising 
staff will wear a fluid-resistant surgical mask, apron 
and gloves. 

 If contact is necessary, supervising staff will also wear 
surgical masks, disposable gloves and a disposable 
apron 

 If there is a risk of splashing to the eyes, such as from 
coughing, spitting or vomiting, supervising staff will 
also wear eye protection 
 

Supervising staff will wash their hands thoroughly for 20 
seconds after the pupil has been picked up and doff all 
PPE for disposal by double bagging and tying it for secure 
storage for 72 hour or adequate contaminated disposal 
process. 

A deep clean will take place in the areas that the 
symptomatic person has been in, and PPE will be 

HT (Headteacher) 

 

 

 

Individuals and 
WO (Welfare 
officer) 

 

 

 

 

W.O. 

 

 

W.O. 

 

 

 

 

 

 

 

 

 

Site Supervisor 
(SS) to organise. 

Completed 

 
 
 
 
When required 
 
 
 
Isolate in empty 
classroom 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Self-isolation guidance- 
Stay at home Guidance 
28th May update  

 

Testing process needs 
clarification but see 
Government document; 
Coronavirus: Getting 
tested published 15th 
April 

 

WO has received on line 
training from Brent and 
all staff have received 
the Brent training slides 
with directions to self -
train. 

 

PPE received from 
Brent. Goggles not 
received yet 

 

PPE provided for by 
Brent 

 

 

Covid-19 Cleaning in 
non-healthcare settings, 
published 15th May 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection
https://www.gov.uk/guidance/coronavirus-covid-19-getting-tested
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HAZARD WHO MIGHT 
BE HARMED 

CONTROLS TO BE PUT IN PLACE WHO WILL BE 
RESPONSIBLE 

WHEN THE 
CONTROLS NEED 
TO BE IN PLACE 

BY 

ADDITIONAL NOTES 

disposed of properly, following decontamination guidance. 

If a pupil or a staff member working with pupils tests 
positive for coronavirus, the rest of their pupil group will 
be sent home and advised to self-isolate for 14 days (as 
will any staff member who looked after them in school 
while they were symptomatic).  

If other cases are detected at school, the local health 
protection team from Public Health England will be in 
touch to advice on appropriate action, such as asking 
more people to self-isolate. 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
If required 
 

Updated July 2020 

 

See decontamination 
guidance 

Contact with 
coronavirus 
when getting 
to and from 
school 

Everyone will be encouraged to walk or cycle into school, 
and warned to avoid taking public transport during peak 
times.  

For anyone who needs to take public transport, they will 
be referred to government guidance. 

For pupils that will need to be dropped off and picked up, 
parents will be told through messages and signage: 

 Their allocated drop off and collection times, with 
different pupil groups being given different times 

 The protocols for minimising adult to adult contact  

 

 That only one parent should attend 

 Not to gather at entrance gates or doors, or enter the 
site unless they have a pre-arranged appointment 

Any child wearing non-disposable face coverings when 
arriving to school will be expected to bring a plastic bag to 
keep these in during the school day. 

 

 

 

 

 

 

ML 

SLT will monitor at 
beginning and end 
of the day 

 

Parents on school 
grounds will wear 
masks 

 

 

 

 See daily plan - 2 

Government guidance 
for Actions to prepare 
for wider opening (12th 
May) 

Signage, barriers and 
repainting the zebra 
crossing outside school 
has been organised by 
Brent. 

 

Amber issues will be in 
place for September 
through messages to 
parents. Only Years 3 
and 4 parents will collect 
children within school 
grounds. 

 

Not needed so far. 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers#public-transport
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HAZARD WHO MIGHT 
BE HARMED 

CONTROLS TO BE PUT IN PLACE WHO WILL BE 
RESPONSIBLE 

WHEN THE 
CONTROLS NEED 
TO BE IN PLACE 

BY 

ADDITIONAL NOTES 

Spreading 
infection due 
to touch, 
sneezes and 
coughs 

Handwashing facilities are provided. 

Everyone in school will: 

 Frequently wash their hands with soap and water for 
20 seconds and dry thoroughly using NHS guidelines, 
or use alcohol-based hand sanitiser to cover all parts 
of their hands 

 Clean their hands on arrival, before and after eating, 
and after sneezing or coughing 

 Be encouraged not to touch their mouth, eyes and 
nose 

 Use a tissue or elbow to cough or sneeze, and use 
bins for tissue waste 

Pupils will be encouraged to learn and practise these 
habits in lessons and by posters put up across the school. 

Help will be available for any pupils who have trouble 
cleaning their hands independently. Young children will 
be supervised during hand washing. 

Supplies for soap, hand sanitiser and disposable paper 
towels and tissues will be topped up regularly and 
monitored to make sure they are not close to running out. 

Lidded bins for tissues, will be emptied throughout the 
day. 

HT/SS/Deputy 
Caretaker (DC) 

 

 

 

 

Pod teachers 

 

 

DC and cleaning 
company 

 

In place  

Hand sanitisers at all 
entrances. 

Washing facilities 
available in classrooms 
and toilets for children 
and school staff. 

 

 

 

 

Flip top bins in all 
rooms. 

 

 

 

 

 

 

 

 

 

 

 

 

Spreading 
infection 
through 

Cleaning staff will regularly clean frequently touched 
surfaces using standard cleaning products (e.g. bleach, 
detergent), including: 

Cleaning 
company will be 
present daily from 

In place Some items eg. 
computer stations and 
laptops/iPads, will be 

https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/
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HAZARD WHO MIGHT 
BE HARMED 

CONTROLS TO BE PUT IN PLACE WHO WILL BE 
RESPONSIBLE 

WHEN THE 
CONTROLS NEED 
TO BE IN PLACE 

BY 

ADDITIONAL NOTES 

contact with 
coronavirus 
on surfaces  

 Bannisters 

 Classroom desks and tables  

 Bathroom facilities (including taps and flush buttons) 

 Door and window handles  

 Furniture  

 Light switches  

 Reception desks 

 Teaching and learning aids  

 Computer equipment (including keyboards and 
mouse) 

 Sports equipment  

 Telephones  

 

Areas of the school that are used by pupils will be 
cleaned thoroughly at the end of the day.  

Unnecessary items, soft furnishings, soft toys and other 
toys that are hard to clean will be removed from areas 
being used and securely stored elsewhere. 

 

Any equipment that is shared will be cleaned between 
groups of children using it and multiple groups will not use 
it simultaneously. 

Shared rooms, such as halls and dining areas, will be 
cleaned between different groups using them. 

If a person with coronavirus symptoms comes into school, 
a deep clean will take place in the areas that the person 
has been in, following decontamination guidance. 

11.00 until 13.30 
and then after 
school. 

Fogging will 
happen on 
Tuesday 1st 
September 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

cleaned by school staff. 

Desks will be cleaned 
during the day by the 
children and at the end 
of the day by the 
cleaning company. 

 

Appropriate cleaning 
materials and PPE will 
be provided. 

 

 

 

 

Cleaning rota 
established with 
contractors 

 

Each Year Pod will have 
its own set of PE 
equipment  

 

Children will use 
sanitiser and paper 
towels before play (see 
daily plan) 

 

Individual children will 
have their own 
stationery and 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
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HAZARD WHO MIGHT 
BE HARMED 

CONTROLS TO BE PUT IN PLACE WHO WILL BE 
RESPONSIBLE 

WHEN THE 
CONTROLS NEED 
TO BE IN PLACE 

BY 

ADDITIONAL NOTES 

 

 

 

 

 

 

 

 

Cleaning supplies will be topped up regularly and 
monitored to make sure they are not close to running out. 

Teachers will wash their hands and surfaces before and 
after handling pupils’ books. 

 
 

 

SS 

 

 

 

curriculum equipment 

 

 

 

Spit guards will divide 
the hall between Infants 
and Juniors. 

 

 

Published guidance 
given to Site managers, 

Covid-19 Cleaning in 
non-healthcare settings, 
published 15th May 

 

Spreading 
infection due 
to excessive 
contact and 
mixing 
between 
pupils and 
staff in 
classrooms 

All pupils will be organised into Year Group ‘Pods’ with  
one teacher and, a teaching assistant or other member of 
teaching staff according to SEND or Admin allocation.. 

 Children will sit in rows with the staff members socially 
distancing. 

The amount of take-home resources will be limited, and 
there will be no sharing of stationery or class books. Each 
child has her or his own tray. If shared equipment is used, 
such as PE and playground items, it will be kept within the 
Pod. 

As far as possible, the same staff will be assigned to the 
same group each day. 

SLT and all staff 

 

 

 

Furniture 
arranged by DC 

 

 

Pod staff 

 

 

In place  Staff members with no 
medical, travel, 
shielding or practical 
issues according to 
Brent Questionnaire 
chosen to support pods. 
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HAZARD WHO MIGHT 
BE HARMED 

CONTROLS TO BE PUT IN PLACE WHO WILL BE 
RESPONSIBLE 

WHEN THE 
CONTROLS NEED 
TO BE IN PLACE 

BY 

ADDITIONAL NOTES 

PPA teachers will be timetabled for whole day sessions 
with each year group. 

Staff will be provided with visors. 

HT 

Spreading 
infection due 
to excessive 
contact and 
mixing 
between 
pupils and 
staff around 
the school 

Pupils will be kept in the same year groups at all times 
each day.  

Pupil groups will have staggered timetables, including for 
break and lunch times, drop off and pick up times, and 
assemblies, to avoid too many pupils being in one place 
at the same time. 

Whole school assemblies will be virtual. 

Pupils will stay in the same classroom at the same desk 
throughout the day, unless there is a need to move away 
for an isolation reason. Pupils will be supervised at all 
times to ensure mixing between groups does not occur, 
and they will be reminded about the rules throughout the 
day. 

Rooms will be accessed directly from outside where 
possible, however most rooms are on the first floor and 
any corridors will only be used by Year group ‘Pods’. 

All shared rooms, such as sport halls and dining areas, 
will be kept at a capacity which allows groups to keep 
apart when using them. They will be cleaned between 
each use. For dining areas, lunch will be brought to pupils 
in their classrooms if the hall is out of use and the children 
cannot use the outside space. 

Toilet use will be managed to avoid crowding. Children 
will use the toilets on an individual basis. 

Staff use of staff rooms and offices will be divided into 
three areas to allow for social distancing occupancy. 

Pod teachers and 
LSAs. 

 

Pod teachers and 
LSAs. 

 

 

SMSAs will have 
lunchtime rota to 
enable staff to 
have break 

 

 

 

 

 

 

Senior SMSA will 
organise 
lunchtime 
arrangements 

 

Pod staff 

 

 

In place  See Daily Routine 2 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Lunch will be served in 
Year group ‘Pods’ 
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HAZARD WHO MIGHT 
BE HARMED 

CONTROLS TO BE PUT IN PLACE WHO WILL BE 
RESPONSIBLE 

WHEN THE 
CONTROLS NEED 
TO BE IN PLACE 

BY 

ADDITIONAL NOTES 

Staff not working with pupil groups will be asked to 
maintain 2m distances from each other and from the pupil 
groups. 

 

3 staffroom areas 
allocated to 
enable self 
distancing 

Spreading 
infection due 
to the school 
environment 

Checks to the premises will be done to make sure the 
school is up to health and safety standards (which should 
include fire safety, water management for legionella, 
asbestos if there is any, gas and electricity which should 
include fixed wiring and portable appliance tests) before 
reopening. 

Fire, first aid and emergency procedures will be reviewed 
to make sure they can still be followed with limited staff 
and changes to how the school space is being used. 

Areas in use will be well ventilated by opening windows. 
Doors will be propped open, where fire safety and 
safeguarding would not be compromised. 

The use of lifts will be avoided unless essential. 

Lidded bins are provided in classrooms and other key 
locations to dispose of tissues and any other waste. 

Outdoor space will be used for exercise and breaks, and 
for education where possible. 

 

HT/GB 

 

 

WO/SS/HT 

 

 

WO/SS/HT 

 

SS/DC 

 

 

Pod teachers and 
LSAs 

Daily checks of the 
premises will be 
carried out by the 
SS. Contractor 
checks will be 
carried out 
according to 
contract dates 
unless there is an 
emergency. 

 

 

In the case of an 
emergency, contractors 
will be contacted and 
works carried out when 
children and staff are 
not on site, or are at a 
safe distance. 

Trained Fire warden and 
First Aid officers present 
every day. 

 

 

 

 

Lesson planning has 
taken into account that it 
is safer to use outside 
space. 

Spreading 
infection due 
to excessive 
contact and 
mixing in 

Some meetings will be conducted by telephone or using 
video conferencing. This includes meetings with staff, 
parents, visitors and governors and Parent Consultation 
meetings. 

Where this is not possible, essential meetings will be 

SLT For parents, by 
September  

Feedback from reports 
could be by video or 
email. 

Annual reviews are 
already planned via 

https://www.gov.uk/government/publications/managing-school-premises-during-the-coronavirus-outbreak/managing-school-premises-which-are-partially-open-during-the-coronavirus-outbreak
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HAZARD WHO MIGHT 
BE HARMED 

CONTROLS TO BE PUT IN PLACE WHO WILL BE 
RESPONSIBLE 

WHEN THE 
CONTROLS NEED 
TO BE IN PLACE 

BY 

ADDITIONAL NOTES 

meetings conducted outside, or in a room large enough to allow for 
social distancing.  If social distancing is not possible, the 
meeting should be set up so that they individuals are 
facing side by side and no longer than 15 minutes in a 
well ventilated room. 

 

Visitors from outside agencies should provide Risk 
Assessments specifically designed by their departments. 

These visitors will be required to complete the Visitor 
Covid-19 questionnaire, e.g. Educational psychologists, 
visitors from BOAT, Brent Music Service, Occupational 
therapy service, Speech and Language Therapist. 

 

Contractors on site will be referred to the Site Supervisor 
and be required to produce their Risk Assessments and 
complete the Covid-19 Questionnaire. 

 

 

video conferencing 

Individuals 
vulnerable to 
serious 
infection 
coming into 
school 

For everyone who could come into school: 

 If they are clinically vulnerable – parents should follow 
medical advice if their child is in this category, and 
staff in this category will continue to work from home 
wherever possible. If these staff members cannot 
work from home, they will be given a role that allows 
them to be kept 2 metres away from others wherever 
possible 

 If they live with someone who is clinically extremely 
vulnerable, they will only attend if stringent social 
distancing can be adhered to and, in the case of 
children, they are able to understand and follow those 

HT In place May 22nd Staff questionnaire has 
identified those who are 
extremely vulnerable 
and those who are 
shielding.  

 

1:1 conversations have 
been held and 
measures put in place to 
support staff. This 
includes a 
compassionate 
approach to those who 
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HAZARD WHO MIGHT 
BE HARMED 

CONTROLS TO BE PUT IN PLACE WHO WILL BE 
RESPONSIBLE 

WHEN THE 
CONTROLS NEED 
TO BE IN PLACE 

BY 

ADDITIONAL NOTES 

instructions 

 Further Risk Assessment questionnaires will be sent 
to new staff and for others to update where 
necessary, September 2020. 

 

are people of colour. 
Government guidelines 
have removed the 
‘Extremely vulnerable 
guidelines and merged 
the categories to be 
‘Vulnerable’. Staff who 
are clinically extremely 
vulnerable should note 
the Government 
Guidance below: 

https://www.gov.uk/gove
rnment/publications/acti
ons-for-schools-during-
the-coronavirus-
outbreak/guidance-for-
full-opening-
schools#school-
workforceGuidance 

Rates of community 
transmission of 
coronavirus (COVID-19) 
are now reduced to 
levels below those seen 
when shielding was 
introduced. Shielding 
measures were paused 
from the 1 August 2020, 
with the exception of 
areas where local 
lockdown means that 
shielding will continue. 

https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/guidance-for-full-opening
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WHEN THE 
CONTROLS NEED 
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BY 
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Therefore, we advise 
that those who are 
clinically extremely 
vulnerable can return to 
school in the autumn 
term provided their 
school has implemented 
the system of controls 
outlined in this 
document, in line with 
the school’s own 
workplace risk 
assessment. In all 
respects, the clinically 
extremely vulnerable 
should now follow the 
same guidance as the 
clinically vulnerable 
population, taking 
particular care to 
practise frequent, 
thorough hand washing, 
and cleaning of 
frequently touched 
areas in their home or 

workspace. 
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